Editing a Waitlisted Course in HighPoint CX

Edit enroliment can be used to set up a “drop if enroll” transaction for a class for which you
are on the waitlist. This can be used for waitlisted classes that may present time conflicts,
take you over the maximum credits for a term (18), or a different section of a class that is
already on your class schedule.

You will use this when you have waitlisted yourself for a course that you didn’t originally set up
as a “SWAP” with another course during your initial enrollment in courses.

For Example: If you are already enrolled in 18 credits and waitlisted yourself for one or more
courses, you will never get moved off of the waitlist into said course(s) unless you originally set
them up as a SWAP. The “Edit Enrollment” feature allows you to set that “SWAP” up after the
fact so that you don’t lose your current spot on the waitlist.

1. Log in to HighPoint CX and then click on “Enrollment” and then “Edit
Enrollment”.
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2. Click on “EDIT” next to the course that you’re already waitlisted for and
click “Continue”.
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3. From the “Drop the Class Below if Enrolled in the Class above (optional)”
drop down list, choose the course that you’d like to get automatically
dropped if a seat becomes available in the course you’re already waitlisted
for and click “Continue”.
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4. On the Confirm Changes screen, click “Continue”.
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5. On the “Edit Enrollment Results” Screen, click “Ok”. You have now set it up
so that if a seat becomes available in your waitlisted course, the other
course will automatically be swapped.
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